State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant (E&A) 1422-4871-900 50056562 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant DFM/HAFOO/FOB/Flood Operations Center Section
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
R11

RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION

[ Supervisory [] Lead Person Todd Bernardy Senior Engineer, W.R.
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 12/29/11

Pe_rl_(i:;enrg of Activity

POSITION SUMMARY:

Under close supervision of the Chief of the State-Federal Flood Operations Center Section in the
Flood Operations Center Branch and in a trainee capacity, the Student Assistant will assist the
Branch engineering staff within the Office with emergency response and preparedness activities
and tasks.

ESSENTIAL FUNCTIONS:

The incumbent must work cooperatively with others; maintain regular, consistent, and predictable
attendance; exercise sound judgment; possess strong oral and written communication and
presentation skills; and work in a courteous and professional manner with the public, media, and
other agencies. The specific duties are as follows:

30% Assist engineering staff in the gathering, review, and analysis of various technical reports and
engineering investigations including hydrologic, hydraulic, and meteorologic datum, flood threats,
and identification of flood emergency response data and information needs relevant to the flood
emergency operations. Assist engineering and research staff in the preparation of Bulletin 69
technical reports by preparing hydrographs, weir overflow charts, river flow response, stage
analysis, and reservoir release records. Some travel will be required.

30% Provide engineering staff support with technical information and data to assist in the development
of flood emergency situation awareness and preparedness tools including Levee Emergency
Action Plans, Engineer Levee Threat Assessments, Field Investigation Report processing, Levee
Threat Vulnerability Analysis, event documentation, updating Global Information System (GIS)
shape files to correspond to California Data Exchange Centers latitude and longitude coordinates,
and County-level emergency response GIS mapping templates.

SUPERVISOR'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
Todd Bernardy >
EMPLOYEE'S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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20% Assist Engineer and Research Analyst staff with preparing for and participating in emergency
exercises and drills by gathering, collecting, and disseminating technical and engineering data,
flow charts, call trees, and event documentation. Prepare and analyze After Action Reports and
problem solve ways to develop database interface to address issues identified during exercises
and flood events to increase emergency response efficiency and communications.
20% Assist engineering staff in determining which data to record, document, and disseminate of

technical and engineering data and flood fight information and situational awareness, and weather
related information to department emergency response staff and other federal, State and local
agencies and the public.

SPECIAL REQUIREMENTS

Possession of a valid California driver's license is required.

Infrequent travel may be required. The incumbent may be required to work weekends, or holidays
during flood emergencies or emergencies for which Cal EMA tasks the Department to assist. The
incumbent may be required to move equipment either solely (25 Ibs. max) or with another person

(100 Ibs. max).

The incumbent should be familiar with California's hydrology and engineering models to verify
data. Familiar with desktop computers, office software, and database concepts.
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	activity: POSITION SUMMARY:
Under close supervision of the Chief of the State-Federal Flood Operations Center Section in the Flood Operations Center Branch and in a trainee capacity, the Student Assistant will assist the Branch engineering staff within the Office with emergency response and preparedness activities and tasks. 

ESSENTIAL FUNCTIONS:
The incumbent must work cooperatively with others; maintain regular, consistent, and predictable attendance; exercise sound judgment; possess strong oral and written communication and presentation skills; and work in a courteous and professional manner with the public, media, and other agencies.  The specific duties are as follows:

Assist engineering staff in the gathering, review, and analysis of various technical reports and engineering investigations including hydrologic, hydraulic, and meteorologic datum, flood threats, and identification of flood emergency response data and information needs relevant to the flood emergency operations.  Assist engineering and research staff in the preparation of Bulletin 69 technical reports by preparing hydrographs, weir overflow charts, river flow response, stage analysis, and reservoir release records.  Some travel will be required.

Provide engineering staff support with technical information and data to assist in the development of flood emergency situation awareness and preparedness tools including Levee Emergency Action Plans, Engineer Levee Threat Assessments, Field Investigation Report processing, Levee Threat Vulnerability Analysis, event documentation, updating Global Information System (GIS) shape files to correspond to California Data Exchange Centers latitude and longitude coordinates, and County-level emergency response GIS mapping templates.
	classification: Student Assistant (E&A)
	appointee: Vacant 
	dwr position number: 1422-4871-900
	sap personnel no: 
	sap position number: 50056562
	division: DFM/HAFOO/FOB/Flood Operations Center Section
	mcr: 1
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	activity2: Assist Engineer and Research Analyst staff with preparing for and participating in emergency exercises and drills by gathering, collecting, and disseminating technical and engineering data, flow charts, call trees, and event documentation.  Prepare and analyze After Action Reports and problem solve ways to develop database interface to address issues identified during exercises and flood events to increase emergency response efficiency and communications.

Assist engineering staff in determining which data to record, document, and disseminate of technical and engineering data and flood fight information and situational awareness, and weather related information to department emergency response staff and other federal, State and local agencies and the public.

SPECIAL REQUIREMENTS

Possession of a valid California driver's license is required.

Infrequent travel may be required.  The incumbent may be required to work weekends, or holidays during flood emergencies or emergencies for which Cal EMA tasks the Department to assist.  The incumbent may be required to move equipment either solely (25 lbs. max) or with another person (100 lbs. max).

The incumbent should be familiar with California's hydrology and engineering models to verify data.  Familiar with desktop computers, office software, and database concepts.
	supervisor name: Todd Bernardy
	employee name: 


